
Summary of Formal Criteria for Seminar, Bachelor and Master Thesis 
Formal criteria 

The following criteria must be met: 

• Number of pages: (main content of the thesis) 
o Seminar thesis: 12 – 15 
o Bachelor´s thesis: 25 - 30 
o Master´s thesis: 40 - 45 

• Page definition: A page consists of 2700 characters (including spaces). 
• Exclusions: Tables, figures and formulas do not count toward the page limits. 
• Formal proofs: If you wish to add formal proofs, these should be added to the appendix, 

which does not count towards page limits. 
• Formatting: Font, font size, line spacing, etc. are not predetermined, but you must 

maintain consistency throughout the document. 
• Margins: Leave sufficient space on the left and right margins for advisor comments. 

General structure of the seminar thesis 

1. Title page 
2. Table of contents 
3. Other tables (e.g., figures, tables, abbreviations, symbols, etc.) 
4. Main Content of the thesis 
5. References 
6. Appendix (appendices) 
7. Statutory Declaration (Klick to download.) 

Content and structure of the title page 

1. Title 
2. Type of thesis (Seminar thesis OR Bachelor´s Thesis OR Master´s thesis) 
3. Institution and semester: University of Osnabrück, FB9, your current semester 
4. Personal information: Name, registration number, course of study, semesters in 

major, email address and submission date 

Using AI Tools 

See the following document. 

 

https://www.wiwi.uni-osnabrueck.de/fileadmin/documents/public/1_fachbereich/1.03_pruefungsamt/Downloads/Ehrenw%C3%B6rtliche_Erkl%C3%A4rung_Statutory_Declaration_2025-01.pdf
https://www.wiwi.uni-osnabrueck.de/fileadmin/documents/public/1_fachbereich/1.03_pruefungsamt/Downloads/Leitfaden_KI_Guidelines_AI_Tools_deutsch_englisch.pdf


Common mistakes 
Table of contents: 

• Use Arabic numbers for sections (e.g., 1, 2) and subsections (e.g., 1.1, 1.2). do not 
overload the table of contents. 

• Avoid overloading the table of contents with unnecessary sections/subsections. 

References and quotes: 

• Maintain a uniform layout for references and quotations. 
• Consult scientific papers for proper quotation and bibliographic referencing styles. 
• Specific citations: Provide the exact page(s) when quoting a specific part of a source. 
• Ensure that all quoted literature is included in the references and avoid listing 

unquoted literature. 
• Use the correct form of quotation (direct vs. indirect). 

Numbering: 

Assign numbers to all equations, figures, and tables referenced in the text (e.g., Figure 1: Title, 
Figure 2: Title). Refer to scientific papers for examples. 

Footnotes as additional explanations: 

Use footnotes sparingly for additional explanations and avoid overusing them.  



Evaluation criteria 
Since the process of evaluating your seminar thesis often is opaque, we want to bring in some 
light into it. 

Clarity and complexity: 

• Did the author demonstrate a thorough understanding of the literature referenced in 
their seminar paper? 

• Did the author articulate ideas clearly and precisely in their work? 
• Would someone without expertise in the field (e.g., a fellow student unfamiliar with the 

thesis topic) be able to comprehend the author’s work? 
• Did the author effectively address the research question or problem they referenced in 

their work? 

Originality: 

• Does the author demonstrate a fresh approach to the subject (e.g., through style of 
presentation, problem motivation, selection of key thematic aspects, autonomous 
literature research, critical engagement with the topic and its treatment in scholarly 
literature, and formulation of new research questions and solution approaches), or does 
the work merely reproduce existing academic sources? 

• Does the author situate the research question within a broader context, addressing its 
theoretical relevance, practical implications, and the motivation behind its significance? 

Formal criteria: 

• Does the author maintain consistent formatting (e.g., font, spacing, headings) 
throughout the seminar thesis, ensuring self-selected stylistic decisions are applied 
rigorously? 

• Does the author’s seminar thesis comply with the formal criteria (defined above)? 

 

Please note, that it is mandatory to register in HISinOne (OPIUM) for a seminar. 

This is not necessary, if you write a Bachelor´s or Master´s Thesis. 

If you have further questions, reach out to your advisor. 


