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»\Why do we read?

»Reading phases

»Reading strategies

» Qrganizing the reading process
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To learn:

> To get information that you need to learn, e.g., for a seminar or exam

> To learn about different perspectives on a topic or concept, e.g., in preparation for
writing a paper

To participate:

> To join discussions in seminars: understanding the required reading and
developing your own opinion about it

To familiarize yourself with a topic:
> To find your own topic and research question for a term paper

> This involves reviewing a large amount of literature for relevance and reading a
small portion of this literature intensively
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To understand:

> To understand specific theoretical concepts and be able to place the
corresponding text in a broader context

To analyze:

> To analyze, evaluate and incorporate data (either collected yourself or already
available, e.g., literature) into your own work

To write:
> To find arguments that support your own reasoning and perspective

> When preparing to write, it is particularly important that you read only the texts
that are relevant to your own work.
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Reading Phases
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Figure adapted and translated from: Schreibzentrum der Goethe-Universitat Frankfurt a. M. Studierendenhandreichung "Wissenschaftliches Lesen
— Ein Uberblick". https://www.starkerstart.uni-frankfurt.de/154236993.pdf
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Reading Strategies
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Skimming
> Helps to get a first impression of the content of the text
> Focus on reading the headings, table of contents, abstract, conclusion,
information about the author, highlights in the text (e.g., info boxes), tables or
graphics
Scanning
> When reading for comprehension, you already know which aspects interest
you and which topic you are working on. At this point, it is a matter of
deciding whether the text or parts of it are suitable for your project.
> You proceed in a similar way to skimming, except that you are now focusing
on a topic or specific keywords. It is helpful to decide in advance on
questions or keywords that you will then search for in the text.
Reading thoroughly
> The aim is to understand the entire text

> Prepares you to summarize the text or to discuss it in a seminar, for example
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Selective Reading

> Reading only the information in the text that is relevant to your own
interests

> Combination of different reading styles: skimming to find relevant
passages, reading those thoroughly, and skipping irrelevant passages

Analytical Reading
> Examining a text from specific perspectives

> Based on your question, you examine the text, e.g., in terms of content,
structure, and argumentation. Depending on the subject, there are
different methods for analyzing text-based data.

> The relevant aspects are read thoroughly. It may be that not all aspects
of a text are of interest, so you proceed selectively.



UNIVERSITAT@OSNABRUCK

Organizing the reading process
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BEFORE reading

> Learn to estimate how long it will take you to read and understand texts.
> Choose a suitable place to read.

> Don't take on too much work at once.

> Make sure you read during productive work phases.

> Before reading, clarify what your current reading goal (and, if applicable,
the task) is.

> Before reading, consider if and how you want to take notes.
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WHILE reading

> Eliminate potential distractions so that you can maintain your focus.
> Don't lose sight of your goal while reading.

> Look up unfamiliar words and concepts.

> Connect what you read with what you already know.

> Read the text critically: note (and write down) where you don't
understand the argument or would disagree with it.
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AFTER reading

> After reading, reflect on what you have understood and where you may
still have gaps and need to do some extra work.

> Check and add to your notes. If necessary, edit them so that they can be
used for your term paper, exam, or seminar.

> How long did it take you, and do you need to plan more or less time for
your next reading session?
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> Do you have any questions regarding reading
strategies?
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> Our next writing snack in english:

21.01.2026 13:45-14:15 pm: At a glance - Bachelor and
Master theses

> Office hours during the winter semester: Mondays, 4:15 to
5:45 pm (53/110)

> Just drop in!

> If you have any questions or would like to make an
appointment outside of the open office hours, email us at
schreibwerkstatt@uos.de
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