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Application for de-registration

Applicant

Name First name

Matriculation number

Degree program

Reason for de-registration (numbering according to official statistics)

01 O Termination of studies after passing the examination

02 O interruption of studies

03 O Termination of studies without examination, as no further examination is possible
o4 O change of university

o5 O start of voluntary service

06 [ Final discontinuation of studies

08 O Termination of studies after final failure of examination

09 [ other reasons

The de-registration shall be carried out
[ at the end of the current semester (31.03. or 30.09.)

O with effect from (at the earliest on the day of application)

Please note

Refunds will not be made until the Campuscard is handed in at the Admissions Office! Refunds will always be made to the last account the
payment was made from. If you would like the refund to be made to a different account, please send alternative bank details to
studierendensekretariat@uni-osnabrueck.de

Before handing in the card, please request the payment of any credit balance from the Studierendenwerk: https://www.studentenwerk-
osnabrueck.de/en/food/paying-by-campuscard-unicard/request-for-disbursement-of-the-remaining-credit-balance.html

Please also note the information on page 2.

Place, date and signature of the applicant

Please send the completed and signed application in PDF format only by e-mail to studierendensekretariat@uni-osnabrueck.de.
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Information regarding de-registration
Deadlines for reimbursement of contributions

Reimbursement of fees and charges is only possible, if the application for de-registration is made within one
month of the start of the lectures and the date of de-registration falls within this period.

Please note:
Refunds will always be made to the last account the payment was made from.

De-registration certificate for self-printing

After the technical completion of the de-registration, you can print out a corresponding de-registration certificate yourself.
You can print this out after applying for de-registration, even if the de-registration is not carried out until the end of the
current semester. We also strongly recommend that you save/print your Transcript of Records. You can find the
certificates at myUuOS.de — HISinOne-Mein Studium — Studienservice).

Information of other authorities

In order to avoid additional payment or reclaims, you should, in your own interest, immediately inform other
authorities about your de-registration (e.g. BAf6G, Federal Employment Office, child benefit office, health
insurance office).

Examinations

You must be enrolled at the time of an examination. Please note that you must also be enrolled at the time of
thesis submission.

Campuscard

It is explicitly pointed out that your membership at Osnabrick University will be terminated once you have de-
registered. In case of de-registration during the course of the present semester, the Campuscard loses its validity
on the day of de-registration. The Campuscard must be included along with the application. Your right to use the
semester ticket or to use the certificate of enrollment for discounts expires on the date of de-registration.

In the event of violation, you will be liable to prosecution under the German Criminal Code.

Extract of the regulations for registration (AMBI. no. 01/2023 from 09.02.2023, p. 3)

8§88 De-registration upon own request

(1) *Student are to be de-registered at any time by submitting an application via Osnabriick
University’s student portal. 2The Campuscard must be submitted to the Admissions Office or will
be blocked by the university.

(2) De-registration shall take place at the time requested or, unless otherwise requested, at the end of
the semester. 2A retroactive de-registration is excluded except in the cases of § 6 para. 1

(3) 'ln case the application for de-registration is submitted via Osnabriick University’s student portal
before or within one month of the start of lectures and the analog Campuscard is submitted to the
university’s Admissions Office within this period, the fees and charges paid for the semester will be
refunded to the last account the payment was made from. 2 In the case of the digital Campuscard,
Osnabriick University must block it immediately after the application has been submitted.
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