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Application for leave of absence including exemption from the 

semester fee 

 
Applicant 

 

 

 

Application for leave of absence incl. exemption from the semester fee 
 

 
Reason for Leave of Absence 

1.  Completion of compulsory service, voluntary service 

 The certificate of service is attached 

2.  Completion of a mandatory/supportive semester abroad and/or internship of at least three months - at minimum during 

the university lecture period - required for the degree program 

 Proof of the type and duration of the stay abroad and/or the duration of the internship semester as well as confirmation of this 

obligation or eligibility for funding from the responsible departmental office are attached 

3.  Completion of a mandatory/beneficial internship of at least three months - taking up at least half of the semester - required for the 

degree program 

 Proof of the type and duration of the internship and confirmation of this obligation or eligibility for funding from the responsible 

departmental office are attached 

4.  Acting as an elected representative of the student group in academic or student self-administration 

 Proof from the Committee Office/Department 4-Academic Affairs or the AStA is attached 

5.  Personal illness which prolongs the period of study 

 The medical certificate on the temporal extension of the health restriction is attached 

6.  Providing care for a close relative 

 Proof of the need for care and the relationship in accordance with Section 7 (3) of the Caregiver Leave Act (PflegeZG) as well 

as proof from the relevant care insurance provider/family doctor* of care services provided for at least 10 hours per week is 

attached 

7.  Pregnancy 

 Proof of pregnancy (copy of maternity record or proof of pregnancy in the form of a medical certificate) is 

attached 

8.  Maternity leave 

 Proof of existing maternity protection (copy of birth certificate or copy of maternity record) 

9.  Parental leave1 

 The child‘s birth certificate (only to be submitted with the first application) and a current household certificate (no older than three 

months ) or extended registration certificate are attached 

10.  Other 

 Proof of the existence of other reasons is attached 

First name Last name 

Student number 

Degree program 

Summer semester – application deadline 28 February Winter semester – application deadline 31 July 
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 I confirm that I will not use the facilities of the Studierendenwerk (canteens) and the services associated with the Deutschlandticket for 

students during the period stated above. 

 

Please note: Refunds will always be made to the last account the payment was made from. 

 

 I use the above-mentioned facilities and the Deutschlandticket for students and am obliged to transfer the semester fee 

(without administrative fee). You can do this at: https://www.uni-osnabrueck.de/en/studying/costs-scholarships-and-

funding/costs-of-studying   

 
Place, date and signature of applicant 

 

 
 
 

General information 
 

• In the case of a leave of absence, no separate application for remission, exemption/refund of long-term 
study fees is required. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1Parental leave: 
 Leave of absence due to parental leave can be applied for until the child reaches the age of three. 
 This means that a maximum of six semesters of parental leave can be applied for per child.  
 If you have more than one child, you are entitled to parental leave for each child, even if the periods overlap.  
 A portion of up to 24 months of the maximum three-year parental leave can also be transferred to the period up to the child's 8th birthday upon       
application.  
Parents can apply for parental leave at the same time, even if both parents are studying (even at the same university). 
 

Please send the completed and signed application and the supporting documents exclusively in PDF format by e-mail to 

studierendensekretariat@uni-osnabrueck.de. Unfortunately, it is not yet possible to apply via the student portal. 

Osnabrück University reserves the right to randomly check documents and to present the original document 

or a verified document. 

https://www.uni-osnabrueck.de/en/studying/costs-scholarships-and-funding/costs-of-studying
https://www.uni-osnabrueck.de/en/studying/costs-scholarships-and-funding/costs-of-studying
mailto:studierendensekretariat@uni-osnabrueck.de
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Excerpt from the matriculation regulations (AMBl. No. 01/2023 of 09.02.2023, p. 3) 

 
§ 11 Leave of Absence 

(1) 1Students who apply for a leave of absence in the student portal for the duration of their compulsory 

service as defined in § 34 HRG are to be granted a leave of absence. 2Proof of compulsory service 

must be uploaded to the student portal.  

(2) 1Students may be granted leave of absence for good cause until the end of the re-registration period, 

in exceptional cases even within two months of the start of the semester, upon application to be 

submitted via Osnabrück University’s student portal.2Proof of good cause must be provided; 

corresponding evidence in accordance with paragraph 3 must be uploaded to the student portal. 

Leaves of absence is only permitted for full semesters and, as a rule, only for a maximum of two 

consecutive semesters.4Students can generally be granted leave of absence for no more than four 

semesters during the course of study of a degree program, partial degree programs or course 

offerings.5For each semester abroad, a leave of absence for a maximum of one semester at 

Osnabrück University is possible. 

(3) 1Important reasons within the meaning of paragraph 2 are in particular: 

1. own illness that extends the period of study, as evidenced by a medical certificate; 

2. care provided by close relatives in accordance with Section 7 (3) of the Caregiver Leave Act 

(Pflegezeitgesetz - PflegeZG) for at least ten hours a week, as evidenced by a doctor‘s certificate or 

a certificate from the care insurance fund; 

3. a study period abroad which is necessary or, after confirmation by the subject representatives, 

demonstrably beneficial to the studies, has a minimum duration of three months and at least affects 

the lecture period at Osnabrück University; 

4. participation as elected representatives of the academic or student self-administration proven by the 

respective body; 

5. Proof of pregnancy in the form of an extract from the maternity pass or a medical certificate, proof 

of maternity protection in the form of a copy of the birth certificate or proof of childcare in the form of 

a registration certificate during periods in which an employee would be entitled to parental leave; 

6. completion of an internship which is required or, after confirmation by the subject representative, 

is demonstrably beneficial to the course and takes up at least half of the semester. 2§ 5 paragraph 3 

sentence 2 applies accordingly. 

(4) Leave of absence is not permitted for: 

1. the first semester, with the exception of studies abroad in a consecutive Master‘s degree program, if 

written approval has been obtained from the responsible department, 

2. for previous semesters. 

(5) 1During the leave of absence, students retain their rights as members; however, they are not entitled 

to take or attend courses, complete coursework and examinations or make use of other university 

support services during this time.2Exceptions are generally regulated by the regulations for conducting 

examinations for students on leave of absence. 

(6) 1Semesters on leave are not counted as semesters of study.2Semesters abroad can be credited as 

semesters of study. 

(6) The obligation to pay the semester contribution and fees is not affected by the leave of absence, unless 

otherwise agreed. 
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